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Using ICT Code of Practice Agreement for Pupils and Parents

RULES FOR THE RESPONSIBLE USE OF COMPUTERS AND DIGITAL TECHNOLOGIES.

Oakfield Primary School has a networked computer system, which is filtered and controlled by C2k who provide infrastructure and services to support the enhanced use of ICT in schools across Northern Ireland. This filtered system enables staff and children to share and store materials electronically and to access internet sites which are of educational value.

Children in Oakfield Primary School will only access the filtered internet connection under strict supervision by their teacher. Using ICT is an essential tool, which is used to promote and enhance all aspects of teaching and learning throughout the curriculum. All our teaching bases have an interactive whiteboard allowing teachers to use this powerful tool in the classroom adding interactivity and the integration of media content into supporting collaborative learning. 
It is therefore important that all the children in Oakfield Primary School have the opportunities to benefit from the experiences gained by using ICT resources.  

There are now opportunities in Oakfield Primary School for children to use programmable devices such as BeeBots, ProBots, iPads, tablets, laptops and computers for access to a wide range of educational resources and applications and to capture pictures and movies for presentation and display purposes. Again, it is essential that these are all used with careful management.

The following rules will keep everyone safe and help us to be fair to others.

· I will take good care of the ICT Resources in school and use them responsibly.

· I will access the C2k system with my login and password, which I will keep private.

· I will not access other people’s files without permission.

· I will only use ICT equipment for school work and homework.

· I will not bring memory pens into school.

· I will not bring a mobile phone to school, unless prior arrangements have been   made with the school.

· I will ask permission from a member of staff before using the internet.

· I understand that the school may check my computer files and may monitor the Internet sites I visit.
Furthermore, children will have opportunities to communicate with each other via email and video conferencing.  These rules will again help to keep everyone safe and promote learning in a positive and creative way for all involved.

· I will not use unapproved social media sites in school.

· I will always use language that is supportive and kind.

· I will never give out personal information or passwords.

· I will only ever use my C2k email address.

· I will only email people I know, or my teacher has approved.

· I will not open emails sent by someone I don’t know.

· The messages I send will be polite and responsible.
· I will not give my home address or telephone number, or arrange to meet someone - SMART rules. 
· I will report any unpleasant material or messages sent to me.
Seesaw 

To integrate technology into all learning areas and strengthen communication between home and school, staff at Oakfield Primary School have implemented ‘Seesaw’. 
Seesaw is an application in which a child, teacher and parent can share work and announcements in a safe, secure and private social network environment which: 

· Empowers pupils to take ownership of their learning and to reflect on their progress over time. 

· Gives pupils tools to show what they know in the way that works best for them. 

· Inspires pupils to try their best by providing an audience for their work beyond the classroom. 

· Creates a meaningful home school connection so that parent and guardians can better support their child’s learning.
· Teachers use Seesaw within the classroom to create a snap-shot of the children’s learning. 

· Seesaw provides each individual child with their own Learning Journal held online.
Consent/Permission 

Under General Data Protection Regulation, in order for a child to use Seesaw, Oakfield Primary School must obtain parental consent. Permission is obtained on the basis of the parent/carer signing up (registering) to Seesaw. Written permission is obtained via Oakfield Primary school’s data information form. 
Once parental/guardian permission has been granted the class teacher will then set up their Seesaw account for their class and follow this guideline specified by Oakfield Primary School. 
All communication is approved by the class teacher to ensure that all users are using the platform responsibly. Only the class teacher and family members who are connected to a child’s Learning Journal will see their child’s posts. Learning Journals are not public and are never shared with 3rd Parties. Further information about Seesaw’s privacy promises can be found online at http://web.seesaw.me/privacy. 
Pupil Guideline for using Seesaw:

· To make appropriate comments where applicable (KS2)

· Add items/work on their learning journal when appropriate (KS2) 

· Send posts that are related to class teaching/learning. 

· Ask permission before accessing Seesaw on a parents device. 

Parent/guardian Guideline for using Seesaw:

· To make appropriate comments, relevant to their child’s learning task. 

· To not use Seesaw to hassle staff at Oakfield Primary School. 

· Parents are permitted to contact staff at Oakfield Primary School during appropriate teaching times (8.30am – 4.30pm) and ask relevant questions/queries. 
Please read this Code of Practice (as appropriate) with your child, keep it in a safe place.

Miss Bill 

ICT Coordinator
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